FINANCIAL SUPPORT FOR ESSENTIAL TEACHING SUPPLIES 
PURPOSE

For first-year teachers in schools that lack basic educational materials, ACE will budget $2,500 annually for the purpose of supplying ACE classrooms with essential supplies with a limit of $50/teacher.  Supplies must be approved by the University Supervisor and are to remain with the school.

· Who is Eligible:  First-year ACE teachers in schools that lack basic educational materials    

· Amount:  $50 awards

· Deadline for application:  October 1 

· Approval Process and Notification:  Supplies must be approved by the university supervisor.  Once the INFORMATION FORM and receipts of approved expenditures (PDFs are fine) have been submitted, payment can be expected within 2-3 weeks. (Payment is through direct deposit if account information is on file or check if not).  
APPLICATION PROCESS

I. Complete the ACE TEACHER INFORMATION FORM and secure necessary signature.

Examples of Essential Teaching Supplies

	Consumables:

· Dry erase markers

· staples

· tape (masking and scotch)

· color pens, markers, crayons

· large project paper (newsprint)

· glue

· paper clips

· 3 by 5 index cards

· rubber bands

· post it notes

· push pins

· fasteners
	Non-Consumables:

· White board

· stapler

· folders

· scissors
· binders

· small bulletin boards




FINANCIAL SUPPORT FOR ESSENTIAL TEACHING SUPPLIES
ACE TEACHER INFORMATION FORM
Name: 
School:

Location:

Subjects:

My signature below indicates that all information is accurate.

______________________________________________
______________________

Signature*






Date

NECESSARY APPROVAL
______________________________________________
University Supervisor*
* Electronic signature is acceptable.
· Complete and send along with receipts of APPROVED EXPENDITURES (PDFs are fine) via e-mail with subject line: Financial Support for Essential Teaching Supplies
To the ACE Business Manager 


jswain@nd.edu

OR
· Mail or FAX a copy with the required signature to 

ACE Office, ATTN: ACE Business Manager
107 Carole Sandner Hall

University of Notre Dame
Notre Dame, IN  46556-5700
Fax: 574-631-7939
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